Player Transacitions

Alll of the pleyer transations in Head Ofiice are handled within this single windew.
In seme cases you will select a player within @ teams list and then click on the
appropreiate butteon to Inftiate an action. l.e. teo walve, reserve, injure, activate,
trade and salary and contract infermation.

In erder te perform some of these functions Head Office uses an MILB that is
supplied from Quick Stats.

I is advisable to back-up your League and Baseball.HO [Files. | would suggest that
veu back up the files in ancther felder before you de any transaction as this will
allow youw an easy recovery of data in the event of transaction e@rrors.

Transacition Logistics

Players should be Traded, Walved, Activated, placed en the lnjury Reserved or
Reserved List enlly after the stats have been updated but before @ repert is
printed. This will @llew all team ewners ene weelk’s time to scrutinise all trades
and te be netified that a player is @ avallable Ffrom the Walver wire,

Both Wealvad to Free Agent (2 meny ftem) end Treade to Inactive (anether manu
feem) actions should be done after the League Report s printed and before the
next thme the stat fle is updated.

Irlead Office MILE [File

This s [Head Ofice’s master list of all the available major league baseball players.
It is @ plain TEXT file (se it may be edited although you are cautioned agalinst
deling so unless yeuw have a thereugh understanding of the eperation of Head
Oiiica)-

Basically the file is the players names, thelr lD# (unique For each player) and the
name of the team that the player is en. The infermatien is listed alphabetically by
player last name.

Eaeh of the entires in the file is exactly spaced se that each line and feld ftem
mateh up (use the Menace font te verity this). If any editing is dene te this fle
and the Fformat s changed er altered, it can render the e useless. [Hence the
reasen [ do net advise editing fit.

IF you must edit the MILE fle, | suggest that you use @ mene-spacad font (Monaco)
and print eut the wheole file. IF you de plan en making any changes, make &
backup of the MILB file first, edit it to copy, test your changes and if you have
made an erren at least yeou have the eriginal to fall back en. When saving the file
fromn your woerd processen use the SAVE AS and malke sure the type is TEXT:

Neta @ You can receivae an up-to-date (revised weakly) MILB fle from Quick Stats
when yeu sign up for thelr rew stats.



Transaction Window
Rotissaria orF Pool]

T add players to your teams, Click on the Player Transact button on the top Fight
corner of the navigator windew.

he first teams name that was entered using ADD TEAM OWNERS will appaar in
the popup menu. Teo werk with any ether TIEAM on your league, click en the popup
menu te meke yeur team selection. Teams will appear in entry erder net in @
serted order

Aclding Players

Click emn the DFT butten. The fellowing screen will appear

ead Ofice s asking Tor the player’s ID number Remember each of the players in
the real world has a unigue (D number and the MILB file s the master [ist of these.



Afftar you enter the 1D number yvou will be askad through @ series of dialeg boskes,
te locate and open the MILB file. Once you have located the MILB e, Head Oliice
kmows where it is end will not ask you for it again in this sessiom.

Youw will then asked to il fn informeation regarding your player’s salary and
contract. Please nete thet this infermation is net required te run @ leagua. If youlr
league dees net keep track of this information, just click on the OK butteon at the
bettem. I yeou de use this infermation, input the salary and tab ever te the
contract butten. Enter the length of the contract and click on the OK button. This
Infermetion will then be printed on youlr weekl]y Frepolrt.

Drait Butten Logle

This DIFT button allows yeou te draft your teams before the first weeks stats are

ready . If you already have updated the stats in Head Offfce, the DIFT button
allows youw to drait players so that yeou will receive all the stats they have accruad
te date.

Remember the DFT butteon allows yeu te draft players before the seasen starts or
allews yeu to drait a player during the seasen and allow alll his stats te be
Ineluded in the team teltals.

New Buitton Logle

The NEW button will only work ence stats are updated. [t oo will allow you to

draft @ player o your team but you will not get all the players stats. The NIEW
pleyar will accrue stats for you from this stat time forweard. All previeuslly accruad
stats will subtrected from his YD ( year to date) stats that will be eccrued in the
future. This allows Head Ofiice to onlly keep track of stats while the player is
actually en yeur team. In this way, yeu will be able te pick up players freom the
free agent list.

Onee ene team’s players have been plicked), click on the team name at the bottom
of the windew and meve yeurr meuse down o the next tearn. Yeou maey new arait
players for the next teaim.:

Salary & Comniract = [Fantasy

According to the rules and regulations of yeurr Fantasy Baseball league,
Infermeation en player Salary & Contract, if required, may be entered when the
pleyvars are draiftad. Playears Salary and Contract informaiion may alse be edited at
any time. Te edit, go te the Pleyer Transactions windeow. Once you are in pleyer
transactions, select the desired team and player and click on the Sal & Comn
options buttemn,



clivating Players = [Fantasy

Players are activated when you want te remeve a@ player from the Injured
Reserved or Reserved [ist. This allows players to resume accumulating stats for
Yeur team. [Frem the Player Transactions windeow, click en the pepup meny that
lists [Fantasy team names. Select the desired team and highlight the player youw
wish te activate and the transaction buttens will become active. Click the Activate
butttomn,

Any players currently on the Injured Reserved or Reserved will have an “1” or “R”
in the "ST" or status colummn. Only these players can be activated. A player may be
placed on the Injured Reserved or Reserved list and Activated as many tines as
vou [ike.

Activarting Players = Pool

Players are activated when you want te remeve @ player from the Reserved List.
This allews players te resume accumulating stats Ffor your team. [From the Player
Transactions windeow, find the desired team by efther use the TABS kay to move
threugh the teams er click en the team butten at the botteom of the transaction
window and type in the hame ofF the team desired. Highlight the player you wish
to activatae and the transaction buttons will becoma activa. Click the Activate
buttomn.

Any players en the Reserved will have an “R” (n the "ST" or Status celummn. Omnly
these players can be activated. A player may be placed en the Reserved list and
Activated as many tines as you like:



Waive a Player - [Fantasy

Cllick om the peopujp menu that lists Fentasy team namas. Select the desiirad teaim
amnd highlight the player yvou wish te walve end click en the Welive butieon. The
selectead player now will have @ “W?” in front ofF his name (to show that he has
been walved) and will be unable te acerue eny mere stats for yourr teamm totals. [He

will, however, be allowed to keep the stats he has already accrued.

Reserved & lnjury Reserved - Fantasy

Players may be placed en Reserved or Injured Reserved. This allows a player t@
still be on the team roster but ineligible to accrue stats towards his teann totals.
Onlly stats already accruad will count for team tetals.

Wihile a pleyer is en the Reserved er Injured Resarved list, he is net eligible te be
active en any other teams

rem Player Transactions elick en the pepup menu that lists Fantasy teain NermeS,
Select the desired team and highlight the player you wish to put on the Reserve
or Injured Reserve llist and click on the Reserved er Injured buttemn.

Onee this s dene, players en the Injured list will have an “1” preceding thelr hame
and players on the Reserved [ist will have an “R” in front of thelr hame on the
reports, but will have en "I er "R" displayed with their name in the "ST" or Status
collurnm,



Tracling Pleyers = [Fantasy

Players may be traded from team (o team. To make a player trade, use the Player
Transact button in the Navigater windeow and click en the player you want to trade

lick on the Trade Button. This will bring up & dialeg like this 2

lick omn the popup menu ftem and select the team you want to trade this player
TQ©,

Click OK and the player will now be placed on the newly selected team’s reoster:



Remember there (s ne active player acquisition to be made, enly player trades
between teams. [7F your team the DISBANDERS is invelved in @ trade with the

BANDITS, you trade eaway @ player en your taam to the BANDITS. The BANDITS

then trade away @ player en thelr team te you (the DISBANDERS). When trades
are done this way, players will enly accrue stats while active en your team.

The players traded away will how have @ “T” placed in frent of thelr hame to shew
thet they were traded eway. This will shew up en the team repert and in the
player transaction list windew to indicate a trade has taken place.

Uracling Players = [Pool

Saellect the Team yeou went te trade from By efther clicking on the TEAM butten at
the bottom of the windew and typing in the name of the team desired or By
pressing the TAB key te rotate througlh all the teams in the leagua@.

elect the player you want teo trade. The transaction buttens will new beceme
active.

To Inmplement @ player trade on a Baseball Poel taam, click en the Reserved
button. This is dene because the same player may appear on the taam rester of
mere than ene team. When you use the Reserve button yvou will keep the stalts
already accrued. Repeat this process until all trades have been made.

1o acquire @ new player from the Player Transactions windew, click New. This will
allew yew te plck up a player without adding any stats previeusly accrued to youlr



team totall. [F you wish to acquire a player and include his prior stats, click DIFT:

Waive Players to [Free Agent
Tracled Players io Inacitive

These menu options are enly needed when you are running a fantasy league.

Team reports netify ecwners which playvers have been Traded, Waived, Injured amnd
Injured Reserved. This is shewn by the inclusion of the varicus letters preceding
pleyer names. (T = Traded, W = Walved, [ = Injured and R = Reserved.)

In erder for Walved players to be drafted onte another team), they must first be
placed on the Free Agent List.

Use the Teamm meny on the menu bar and select Walved te [Free Agent. This
action will now place all wailved players en the [Free Agent [List, available to be
draifted by other teanms

or purposes of “house-keeping”, you may want to remove the “T” designation
from alll traded playears. Te de this, agein use the Team menu and select Trade
to Inactive., This action will replace the “T” designation with an “x”. This way,
only ecurrent trades will be shewimn.

Nete @ Beoth Walved to Free Agent and Trade to hactive actions should be dene
aifter the League Report is printed and before the next update.



